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Function: Single Source of 
Instructions that Describe 
the Solicitation Process 
and its Rules

Function: Ask questions, 
capture responses, and 
instruct where to apply 
Contract language.

Function:  Single Source of 
Contract Provisions 
referencing all Terms, 
Conditions & Requirements.

Function: Provide 
Operational Detail to the 
Contract’s Requirements.
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Action: Respond to all 
questions.

Action:  Review all Terms & 
Conditions.  Note 
exceptions in Questionnaire, 
provide any new/alt. lang.

Action: Review all Req.s.  
Note any exceptions in 
Questionnaire, provide all 
new/alt. lang.
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Evaluating: Responses to 
all questions.

Evaluating:  Compliance 
with all Terms & Conditions.  
Any exceptions and any 
new/alt. lang.

Evaluating: Compliance 
with all Req.s.  Any 
exceptions and all 
new/alt. lang.

Evaluation Tool
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Questionnaires

Contract Terms, 
Conditions & Attachments

Contract: Questionnaire 
responses become a part 
of the Contract as an 
Attachment.

Contract:  Terms, Conditions and 
all Attachments constitute the 
Contract.

Contract Award
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Spirit Help Desk
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